
 
 

  
  

 
 
 

 
 

 
 
 

 

 
       

 
  

 
 

  
   

 
    

  
   

  
  

 
  
 

    
   

   
  

 
   

 
 

    
 

 
 

 
  

  
 

     
 

 
 

Policy Guideline 4-3 
Revised October 15, 2021 

KAUA‘I COMMUNITYCOLLEGE  
Joint Credit/Non-Credit Classes  

1. Purpose 

To establish a policy and procedures for classes that are offered for both credit and non-credit 
students. 

A. Kaua‘i Community College offers some courses which can be taken by enrolled students for 
academic credit as well as by continuing education students who receive no credit. 

B. Joint credit/non-credit classes are not meant to replace credit class audits. Credit/non-credit 
classes are those that have been designed to offer joint educational experiences for both enrolled 
credit students and continuing education students. Traditional credit classes should not be 
offered to continuing education students under this policy in an effort to avoid the normal 
tuition fee for auditing a course. 

2. Policy 

A. Joint credit/non-credit classes should be designed so that the learning objectives for credit 
students are commensurate with the numerical level of the course and the credit hours earned. 
The student learning objectives need not be the same for credit and continuing education (non-
credit) students. 

B. Instructors teaching joint credit/non-credit classes must meet the minimum qualifications for the 
credit course. 

C. Instructors shall be paid through regular course load credit if they are full-time faculty and 
through a lecturer contract if they are part-time faculty. Office of Continuing Education and 
Training (OCET) guest lecturers may receive a stipend though non-credit student fees collected 
for the course. 

D. When seat space is limited, or the class enrollment may exceed the class capacity, priority will be 
given to credit students. 

E. In order to avoid course cancellation, the minimum credit-student enrollment must be met. 
Exceptions must be approved by the Vice Chancellor for Academic Affairs (VCAA). 
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3. Procedure 

A. Credit students shall enroll in joint credit/non-credit classes through the normal credit course 
registration process. 

B. Continuing education (non-credit) students shall enroll through OCET. 

C. Continuing education (non-credit) students shall generally pay a fee of $100 per 
semester credit hour. 

i. OCET shall retain at least 30% of the non-credit course fees collected for administrative 
costs. However, the percentage OCET retains for a given course will be collaboratively 
determined by OCET and Academic Affairs with approval from the chancellor. The 
remaining percentage shall be applied towards lecturer or faculty salary (if relevant) and/or 
towards the purchase of supplies, materials, and/or equipment expenses for the joint 
credit/non-credit course. 

ii. There may be cases when continuing education (non-credit) students do not participate in all 
weekly class periods. Joint courses may be designed for less participation for non-credit 
students. Therefore, the fee for non-credit students may be based on fewer credit hours. Non-
credit students do not earn credits and will receive no grades or transcripts for their 
enrollment. 

iii. If a joint course is designed to make extensive use of OCET guest lecturers to assist the 
credit instructor teach both the credit and continuing education (non-credit) students, the 
non-credit rate may be increased to cover the stipend for the OCET guest lecturer. 

iv. The continuing education (non-credit) fee may be increased to cover course expenses when 
enrollment is predominantly non-credit students and there otherwise would not have been 
sufficient credit students for the course to run as scheduled. The VCAA and OCET will 
meet to determine the appropriate fee. 

D. Instructors for joint credit/non-credit classes shall follow all policies and procedures for 
normal credit courses and assign appropriate grades for all credit students. 

2 


	KAUA‘I COMMUNITYCOLLEGE Joint Credit/Non-Credit Classes


Accessibility Report

		Filename: 

		4-03JointCredit-NC-Courses1019.pdf



		Report created by: 

		Webmaster

		Organization: 

		



 [Personal and organization information from the Preferences > Identity dialog.]

Summary

The checker found no problems in this document.

		Needs manual check: 0

		Passed manually: 2

		Failed manually: 0

		Skipped: 0

		Passed: 30

		Failed: 0



Detailed Report

		Document



		Rule Name		Status		Description

		Accessibility permission flag		Passed		Accessibility permission flag must be set

		Image-only PDF		Passed		Document is not image-only PDF

		Tagged PDF		Passed		Document is tagged PDF

		Logical Reading Order		Passed manually		Document structure provides a logical reading order

		Primary language		Passed		Text language is specified

		Title		Passed		Document title is showing in title bar

		Bookmarks		Passed		Bookmarks are present in large documents

		Color contrast		Passed manually		Document has appropriate color contrast

		Page Content



		Rule Name		Status		Description

		Tagged content		Passed		All page content is tagged

		Tagged annotations		Passed		All annotations are tagged

		Tab order		Passed		Tab order is consistent with structure order

		Character encoding		Passed		Reliable character encoding is provided

		Tagged multimedia		Passed		All multimedia objects are tagged

		Screen flicker		Passed		Page will not cause screen flicker

		Scripts		Passed		No inaccessible scripts

		Timed responses		Passed		Page does not require timed responses

		Navigation links		Passed		Navigation links are not repetitive

		Forms



		Rule Name		Status		Description

		Tagged form fields		Passed		All form fields are tagged

		Field descriptions		Passed		All form fields have description

		Alternate Text



		Rule Name		Status		Description

		Figures alternate text		Passed		Figures require alternate text

		Nested alternate text		Passed		Alternate text that will never be read

		Associated with content		Passed		Alternate text must be associated with some content

		Hides annotation		Passed		Alternate text should not hide annotation

		Other elements alternate text		Passed		Other elements that require alternate text

		Tables



		Rule Name		Status		Description

		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot

		TH and TD		Passed		TH and TD must be children of TR

		Headers		Passed		Tables should have headers

		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column

		Summary		Passed		Tables must have a summary

		Lists



		Rule Name		Status		Description

		List items		Passed		LI must be a child of L

		Lbl and LBody		Passed		Lbl and LBody must be children of LI

		Headings



		Rule Name		Status		Description

		Appropriate nesting		Passed		Appropriate nesting




Back to Top